Procedures and Standards
for Charitable Solicitations
in the City of Los Angeles

Procedures

Before: At Least 15 days before the start of a fund raising campaign
or special event, a “Notice of Intention” must be filed with the Los
Angeles Police Commission, Charitable Services Section. The Notice,
completed and supported by various other documents as specified,
including articles of incorporation, bylaws and tax exemption letters,
must be faxed or mailed to: 100 West First Street, Room 147, Los
Angeles, CA 90012. If you have any questions regarding the NOI call
(213) 996-1260 and ask to speak with an investigator or e-mail to
pccharity@lapd.lacity.org. After investigation, an Information Card is
issued. The Information Card contains important facts to be considered
by a prospective donor in determining the desirability of making a
contribution. No solicitation shall be started until an Information
Card has been issued.

During: Each solicitor must possess and display upon request a copy of
the Information Card to all persons solicited. Mail appeals must contain
a replica of the Information Card or the information contained on the
card. The Information Card must be displayed at the site of special
events.

After: A REPORT OF RESULTS OF ACTIVITY showing receipts,
expenditures, and distribution of net proceeds must be filed within 30
days of the termination of the fund-raising campaign or within 30 days
after the special event.



ACTIVITY CODES

FUNDRAISING / SOLICITING ACTIVTY REQUIRING AN INFORMATION CARD

TYPE CODES

1) GENERAL APPEAL
2) SPECIAL EVENTS

1) GENERAL APPEALS 2) SPECIAL EVENTS
Solicit Funds (Mail, Person, Phone, Ads, etc.) | Live / Silent Auctions {
Solicit Food (Food Drives..) Barbeque & Picnic &
Solicit Toys (Toy Drives..) Booths 4
Solicit Members (not fees/dues) Concerts
Solicit Merchandise Dinner / Din
Thrift Shop Drawing &

Rummage Sale Entertaitment
Gift Shop Fair & B
Coin Containers Golf]
Sales — Ad ecture |
Sales — Food Lunch & Auction
Sales — Merchandise nch & Fashion
Sales — Service sical, Movie, and/or Play
Sales — Subscription arty
Show & Exhibit
Sports
Tennis Tournament
-A-Thon
M/K Run
Poker / Gaming
Food / Wine Tasting

Pdilure to obtain an Information Card prior to a fundraiser event and/or campaign is a
misdemeanor and could result in prosecution for violation of LAMC Section 44.00. For more
information regarding Information Cards, please visit the following website:
http://lapdonline.org search word: Charitable Services



